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Create and work with Microsoft Office 2010 with this learning package

Microsoft Office 2010 is the most commonly used office productivity suite and if you're eager to get started
using all it has to offer, this value-packed eLearning kit is essential to your learning process. This complete
Microsoft Office 2010 course includes a full-color printed book and a Dummies interactive eLearning course
on CD. You'll discover the basics of the Office interface, how to navigate it, and how to use the features
common to all Office programs. Then you'll get detailed instruction in working with Word, Excel,
PowerPoint, and Outlook to make learning easier!

Follow the material sequentially or jump in and out as you wish?it's set up so you can learn at your own
pace. Throughout, you will benefit from illustrations, animations, voiceover explanations, and the option of
closed captioning if you find you learn better when you can read the instructions.

Helps self-motivated learners get familiar with Office 2010●

Walks you through creating and formatting a Word document, creating and working with an Excel●

spreadsheet, managing e-mail and calendars with Outlook, and building a PowerPoint presentation with
graphics and sound
Includes an easy-to-follow, full-color book and an interactive Dummies eLearning Course that corresponds●

with the book on CD
Allows you to follow the material sequentially or choose separate sections at your own time and pace●

Office 2010 eLearning Kit For Dummies helps you get the very most out of all the applications in the Office
2010 suite.

NOTE: CD-ROM/DVD and other supplementary materials are not included as part of the e-book file, but
are available for download after purchase.
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From reader reviews:

Abram Huffman:

The event that you get from Office 2010 eLearning Kit For Dummies may be the more deep you looking the
information that hide in the words the more you get serious about reading it. It does not mean that this book
is hard to comprehend but Office 2010 eLearning Kit For Dummies giving you buzz feeling of reading. The
author conveys their point in certain way that can be understood by simply anyone who read the idea because
the author of this e-book is well-known enough. This specific book also makes your personal vocabulary
increase well. Making it easy to understand then can go along with you, both in printed or e-book style are
available. We recommend you for having this particular Office 2010 eLearning Kit For Dummies instantly.

Florence Nguyen:

Many people spending their period by playing outside having friends, fun activity together with family or
just watching TV all day every day. You can have new activity to pay your whole day by reading through a
book. Ugh, think reading a book really can hard because you have to use the book everywhere? It okay you
can have the e-book, delivering everywhere you want in your Cell phone. Like Office 2010 eLearning Kit
For Dummies which is keeping the e-book version. So , try out this book? Let's observe.

Mamie Contreras:

Is it anyone who having spare time then spend it whole day by watching television programs or just telling
lies on the bed? Do you need something totally new? This Office 2010 eLearning Kit For Dummies can be
the response, oh how comes? A book you know. You are so out of date, spending your spare time by reading
in this completely new era is common not a geek activity. So what these textbooks have than the others?

Audrey Mack:

That e-book can make you to feel relax. This particular book Office 2010 eLearning Kit For Dummies was
colourful and of course has pictures around. As we know that book Office 2010 eLearning Kit For Dummies
has many kinds or variety. Start from kids until adolescents. For example Naruto or Detective Conan you can
read and believe you are the character on there. So , not at all of book are usually make you bored, any it
offers you feel happy, fun and loosen up. Try to choose the best book to suit your needs and try to like
reading which.
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